Benefits and Protections

During FMLA leave, the School District of Reedsburg will maintain the employee’s health
coverage under any “group health plan” on the same terms as if the employee had continued
to work. The employee must continue to pay the required employee premium contribution, if
any. If a required employee contribution is more than 30 days late, the employee’s health care
coverage will terminate at the discretion of the School District of Reedsburg. Upon return from
FMLA leave, most employees must be restored to their original or equivalent positions with
equivalent pay, benefits, and other employment terms.

Use of FMLA leave cannot result in the loss of any employment benefit that accrued prior to the
start of an employee’s leave.

Definition of Serious Health Condition

A serious health condition is an illness, injury, impairment, or physical or mental condition that
involves either an overnight stay in a medical care facility, or continuing treatment by a health
care provider for a condition that either prevents the employee from performing the functions
of the employee’s job, or prevents the family member from participating in school or other
daily activities.

Subject to certain conditions, the continuing treatment requirement may be met by a period of
incapacity of more than three consecutive calendar days combined with at least two visits to a
health care provider or one visit and a regimen of continuing treatment, or incapacity due to
pregnancy, or incapacity due to a chronic condition. Other conditions may meet the definition
of continuing treatment.

Use of Leave

An employee does not need to use this leave entitlement in one block. Leave can be taken
intermittently or on a reduced leave schedule when medically necessary. Employees must
make reasonable efforts to schedule leave for planned medical treatment so as not to unduly
disrupt the School District of Reedsburg’s operations. Leave due to qualifying exigencies may
also be taken on an intermittent basis. The School District of Reedsburg may transfer an
employee on intermittent or reduced-schedule leave to a different position that would better
accommodate the employee’s leave.

Employee Responsibilities

Employees must provide 30 days advance notice of the need to take FMLA leave when the need
is foreseeable. When 30 days notice is not possible, the employee must provide notice as soon
as practicable and must comply with the School District of Reedsburg’s normal call-in
procedures.

Employees must provide sufficient information for the employer to determine if the leave may
qualify for FMLA protection and the anticipated timing and duration of the leave. Sufficient
information may include that the employee cannot perform job functions, the family member
cannot perform daily activities, the need for hospitalization or continuing treatment by a health



care provider, or circumstances supporting the need for military family leave. Employees also
must inform the employer if the requested leave is for a reason for which FMLA leave was
previously taken or certified. Employees may be required to provide a certification and periodic
recertification supporting the need for leave.

If an employee wishes to return to work before the leave was to end, the employee must notify
the Human Resource Department at least two days prior to the desired return date. If an
employee, without approval from the Human Resource Department, does not return from
FMLA leave on the day indicated on the original application (or any approved change of that
date), or within three days of release by the employee’s health care provider if such release is
required, the employee will be considered to have voluntarily resigned from employment with
the School District of Reedsburg as of the day on which the employee’s FMLA was to end. In
the event this occurs, the School District of Reedsburg reserves the right to collect from the
employee any employer-paid benefits payments made while employee was on leave, unless the
employee’s failure to return to work is due to circumstances outside of the employee’s control
(e.g., the continued serious health condition prevents returning to work).

If an employee fails to meet any employer requirements for federal or Wisconsin leave, the
request for leave may be denied or delayed until the requirements are met.



